Trust in Fife  
Taking positive steps to assist vulnerable and homeless people in Fife
	
	

	
	



Administration Assistant 
Part-Time (25hours per week)
Salary - £17,485
Temporary Contract until 31st March 2028
Monday – Friday 9.30am – 2.30pm
 
Fife Private Rental Solutions (FPRS) is an advice hub and ethical letting agency offering assistance and guidance to the public in relation to the Private Rented Sector.  An admin assistant is required to join their innovative team. The role is varied and will primarily deal with providing administrative assistance to the FPRS team, as well as supporting the wider organisation on occasion.  FPRS are looking for an applicant who has excellent communication and IT skills with an SCQF level 5 in a relevant discipline such as administration, housing or social care or have a willingness to work towards this.
 
Please visit the website Trust in Fife, Fife, Fife jobs, support worker, Kirkcaldy jobs, housing jobs, voluntary sector jobs, support jobs, volunteer application pack.
 
Closing Date: 29.10.26
Interviews: 06.11.26/09.11.26

