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Trust in Fife  

Taking positive steps to assist vulnerable and homeless people in Fife
LETTING OFFICER
(Fife Private Rental Solutions)
36 hours/week  
Salary £25,272 per annum
About Us

Trust in Fife operates two homeless accommodation hostels in Kirkcaldy providing support and guidance to people aged over 16 who have found themselves homeless. We also provide support to people in the private rented sector through the Fife Private Rental Solutions (FPRS) team. Our charity shop, The Cairn Centre, supports a team of volunteers and offers value-for-money products in the local community. All this helps us to work towards achieving our mission of taking positive steps towards assisting vulnerable and homeless people in Fife.
The Role

TiF is seeking a motivated person to join our experienced Fife Private Rental Solutions team as a Letting Officer, who will provide welfare advice and a financial inclusion service across all housing services.

The role of the Letting Officer is diverse but will include all aspects of administration relating to starting and ending tenancies and communicating effectively with landlords, Letting Agents and tenants.  FPRS are looking for an applicant who has experience in the Housing sector, with knowledge of the Private Rented Sector and related legislation beneficial for this role. They must be educated to SVQ III in Housing (or another relevant discipline) and be able to communicate effectively with a wide range of people on multiple platforms.

Benefits

In return Trust in Fife offers:

· 35 days annual leave.
· Additional annual leave days after 5 years service.
· Company pension contributions.

· PVG/Disclosure Scotland return paid for by the company.
· Enhanced company sick pay.
· Support with qualifications and training. 
· Access to an employee benefit scheme.

· Support with qualifications and training.
How to Apply

If you are interested, please visit our website https://www.trustinfife.org.uk/get-involved/recruitment/ to view the full job description and person specification. 
Please send an up-to-date CV and accompanying cover letter to recruitment@trustinfife.co.uk. 

Closing date: Friday 28th March at 5pm
